Instructions for building Institute Manual:
Need: 

· 3-ring binder notebooks, with pockets, and see-through plastic for inserting final maps and spine cards.

· Card Stock for printing spine cards and roadmap pages

· cd pockets for three-ring binders- one per notebook

· printable tabs---Avery 16281 (one sheet of tabs per notebook)

· all copied materials (see below)

· blank CDS (2 per notebook)

· CD labels

Instructions: 

1. Have RoadMap Pages printed from CD onto color cardstock (6 color copies per notebook. (Folder: RoadMap)
2. Have other pages copied onto white (Chapter Folders 1.0-5.0) and the ArcGIS "how-to" pages printed on a different color (all of section 4.3 and 4.4.6)
· Please note that all of section 4.3 needs to be printed from a .pdf ( see document in folder)

3. Only the title and copyright pages should be printed front and back.... all others should be printed front only 

4. Print Tabs

5. Print Spines in color, cut with paper cutter to slide into binder spine

6. Burn .pdfs to CD for each notebook (see Project Implementation, 4.3 GIS skills)

